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YEAR 7- YEAR 9 PROSPECTUS
Our Vision

Alamanda College aspires to create a challenging
learning environment that develops young people
with active minds and ethical spirits who will be able
to contribute wisdom, compassion, empathy, integrity
and leadership in the global society of which they will all
be members.

Our Mission
Alamanda College has high expectations of all students
and we encourage them to strive to achieve their
greatest potential to make a positive contribution to
a diverse and ever changing local and global society.
We will aspire to be a school renowned as a vibrant
community that lives the school’s motto of ‘Dare to be
wise’, in all our thoughts and actions.
In embracing the College motto, we will develop
creativity and innovation and encourage students to
test the limits of their intellectual and physical capabilities
whilst displaying their moral convictions through their
actions.

We seek to provide a challenging education in a safe,
supportive environment. We will strive to build positive
relationships within a learning, caring and inclusive
school community in order to achieve the best possible
educational experience for each student.
Students and staff are expected to engage in the total
life of the College and to actively pursue a range of
learning opportunities. The ultimate aim is to develop
personal qualities and attitudes that will enable students
to face the challenges of the future with confidence.

Dare t
o be wise

Our Motto

Inspire. Shine. Create.

CHOOSING A SCHOOL is one
of the most important decisions
you will make...

Middle School (Year 7 - 9)
Our Journey Begins
The International Baccalaureate, Middle Years
Programme, for students aged 11 to 16, provides a
framework of academic challenge that encourages
students to embrace and understand the connections
between traditional subjects and the real world, and to
become critical and reflective thinkers.
MYP students:
• Build upon their spirit of discovery to develop an
understanding and enjoyment of the process of
learning, independently and in cooperation with
others
• Acquire knowledge, understanding and skills, and
prepare for further learning
• Recognise the extent to which knowledge is
interrelated
• Learn to communicate effectively in a variety of
ways
• Develop a sense of personal and cultural identity
and a respect for themselves and for others
• Acquire insights into local and global concerns
affecting health, the community and the
environment, and develop a sense of individual
and collective responsibility and citizenship.

The key middle school learning principles that guide our
curriculum design and development, include:
• Actively committing to an agreed approach to
literacy and numeracy teaching and learning,
which will be documented for all teachers.
• An approach to learning that will be studentdriven.
• Students will build on their world knowledge
to support all areas of learning and enhance
academic success.
• The development of independence through
collaboration and teamwork.
• Teachers planning collaboratively through
Professional Learning Teams to integrate key
concepts about curriculum designs for a
globalised world into current models and maps for
curriculum, instruction and assessment.
To ensure our students are engaged with their schooling
at this critical time, Alamanda will endeavor to offer
a stimulating and rigorous academic program,
incorporating a flexible curriculum with choice and
more intensive learning through project-based work
and electives. The college will investigate the MYP
– Middle Years Programme, part of the International
Baccalaureate (IB).

Curriculum

The middle years
of schooling will provide
a nurturing environment
grounded in the
developmental stages and
needs of all adolescents.

At Alamanda College we value a rich, broad and
balanced curriculum reflecting Victorian Curriculum
(National Curriculum) and supported by the Middle
Years Programme of the IBO. All students, through
participatory learning, will develop core skills and make
accessible humanity’s accumulated knowledge.
We value learning:
• That assists intellectual, moral, physical and
emotional development;
• That fosters enthusiasm for knowledge, creativity
and wisdom;

Deep Learning in Action:
One of our most exciting findings has been the joyful optimism of
Alamanda students and staff who experienced a renewed energy, passion
and liberation. - Lyn Jobson
• That develops individual potential to make a
valuable contribution to society as a critically
thinking global citizen.
The following statements inform our thinking at Alamanda
College
• Learning takes place in a supportive and
productive environment.
• Learning is individualised and personalised.
• Learning is firmly rooted and explicitly linked to the
pursuit of excellence.
• Learning is characterised by assessment and
reporting practices which are an integral part of
teaching.
• Learning is supported and enabled by Information
and Communication Technologies.
• Our community recognises that everyone has
leadership capabilities
• Learning promotes physical and mental balance
leading to personal well-being.
• Learning nurtures curiosity and creates
courageous community members.
• Learning focuses critical thinking and creativity in
approaching complex problems and
making rational decisions.
• Learning creates confidence, thoughtfulness and
independence.
• Learning promotes an understanding and
appreciation of the students’ own culture,
values other cultures and the traditions of other
individuals and seeks a range of other viewpoints.
We believe that learning:
• Best takes place in a supportive classroom
environment;
• Should be relevant;
• Occurs best when outcomes and expectations
are made explicit;
• Is most effective when there is a shared
understanding between students and teachers
about the learning process;
• Is improved by reflection;
• And most importantly we believe that all students
can learn.

TEACHING AND LEARNING
in the middle years programme at
Alamanda

In 2014 the College commenced implementation of
the International Baccalaureate Middle Years Program
(IB MYP). In 2018, the college will apply for candidacy
accreditationas a member of the IB family of schools.
This program is designed to teach students to become
independent learners, who can recognise relationships
between school subjects and the world outside, who
can adapt to new situations and combine relevant
knowledge, practical and social intelligence to solve
authentic problems alone or in groups.
IB LEARNER PROFILE:
The IB Learner Profile is the IB mission statement translated
into a set of learning outcomes for the 21st century. The
Learner Profile provides a long-term vision of education.
It is a set of ideals that can inspire, motivate and focus
the work of schools and teachers, uniting them in a
common purpose. IB learners strive to be:

INQUIRERS

They develop their natural curiosity. They acquire
the skills necessary to conduct inquiry and research
and show independence in learning. They actively
enjoy learning and this love of learning will be
sustained throughout their lives.

OPEN-MINDED

They understand and appreciate their own
cultures and personal histories, and are open to
the perspectives, values and traditions of other
individuals and communities. They are accustomed
to seeking and evaluating a range of points of view,
and are willing to grow from the experience.

The MYP program at Alamanda College focuses
on students developing skills that have relevance
across the curriculum and help them “learn how
to learn”.

KNOWLEDGEABLE

They explore concepts, ideas and issues that
have local and global significance. In so doing,
they acquire in-depth knowledge and develop
understanding across a broad and balanced
range of disciplines.

THINKERS

They exercise initiative in applying thinking
skills critically and creatively to recognise and
approach complex problems, and make
reasoned, ethical decisions.

COMMUNICATORS

They understand and express ideas and
information confidently and creatively in more
than one language and in a variety of modes
of communication. They work effectively and
willingly in collaboration with others.

BALANCED

PRINCIPLED

They act with integrity and honesty,
with a strong sense of fairness, justice and
respect for the dignity of the individual, groups
and communities. They take responsibility for
their own actions and the consequences that
accompany them.

RISK-TAKERS

They approach unfamiliar situations and
uncertainty with courage and forethought, and
have the independence of spirit to explore new
roles, ideas and strategies. They are brave and
articulate in defending their beliefs.

CARING

They show empathy, compassion and respect
towards the needs and feelings of others. They
have a personal commitment to service, and act
to make a positive difference to the lives of others
and to the environment.

REFLECTIVE

They understand the importance
of intellectual, physical and emotional
balance to achieve personal well-being
for themselves and others.

They give thoughtful consideration to their own
learning and experience. They are able to assess
and understand their strengths and limitations
in order to support their learning and personal
development.

The rich, broad, balanced nature of this program makes
it consistent with the College’s aims. All students are
required to complete studies in all eight subject groups,
in each of the years of the Program – Years 7 until the
end of Year 9.

Language A (English), Language B (a Language
Other Than English), Humanities (History, Geography
and Commerce), Science, Mathematics, Arts (Visual),
Technology (Design & Information Technology) &
Physical Education

Recreational

Left: Fusion Martial Arts & Fitness
teaches our students self-defence for
modern times whilst maintaining
a traditional element. Each class is
built around dynamic energy and an
accelerated training style that is fun,
exciting, empowering, and educational.

sports

Right and below: Lion Heart Strength
and Conditioning have created a
personalised fitness program for our
students, which is designed to make
them stronger, faster, more powerful
and confident.
Above: The Williamstown Sailing Club run
a friendly, supportive and practical program
to help build our student’s skills and
knowledge to be able to sail a small boat.
The program provides the opportunity for
students to join the club after the course, and
may continue their sailing on a social level,
or also have the opportunity to get involved
in club racing.

Below: The Sanctuary Lakes Golf Club is
focused on developing our student’s golf
skills, athletic ability and most importantly,
a love for the game of golf. They do this
via a carefully structured curriculum that
provides age appropriate golf and athletic
development training programs.

Left: Facilitated by our certified
Bike Ed teachers, the Cycling
program aims to develop our
student’s stamina, perseverance and
understanding of bike and road
safety.

Below: The Sanctuary Lakes Club
offers an unsurpassed range of
facilities for our students, including
an 18 hole Greg Norman designed
championship golf course.

Below: Resilience is a College for
teaching, mentoring, coaching and
educating the gymnasts of the future.
Above: Our Gymnastics Program is
facilitated by Resilience Gymnastics
College, who believe in setting goals
and not limits. They provide our
students with a team of professional
coaches and dedicated volunteers
who understand the benefits of
healthy minds and healthy bodies
for all.

ARTS

Left: Photography Camp at Wilsons
Promontory National Park. Students
experience a range of locations and
lighting conditions not accessible
during normal school hours to develop
their skills in making images in a
variety of contexts.
Right: Students develop
technical skills including
manual camera functions
and studio-based lighting.

Above: Students have the
opportunity to extend their
performance skills in extracurricular activities, such as
the annual school production.

Left: Our Drama Program
allows students to express
their creativity, tell their
stories, build their confidence
in performing in a range of
styles.

Left: Our Music Program
offers a range cross-year level
ensembles as well as private
instrumental and voice
lessons.

Below: Laser-cut and etched logo
designs from Year 7 Visual Arts.
Above: Students perform
around the school for
students, staff and parents on
a regular basis.

Below: 3D printing and assembling
a 3D printed prosthetic hand.
Right: Using ink and brush
to create a self-portrait.

DESIGN
Above: Year 9 students Sarah and Krithika
design garments for their ‘Calico Challenge’
project. They have the option of dyeing their
calico fabric various colours using lowtemperature dyes. In this project, students
learn about how cotton fibre is grown, spun
into yarn and woven into fabric. They learn
to read and interpret commercial sewing
patterns and modify these to create their
own unique designs.

Above: Year 8 student Gyumin
learning the ancient skills in jewellerymaking and forming them into a
contemporary practice through the
MYP Design Cycle.

Above: Year 7 students learn technical
aspects of sewing as they gain their
‘Sewing Licence’. During this process,
students learn to thread the machine and
troubleshoot problems. They learn about
many different types of textile equipment
and how to use them safely. Year 7s go
on to design and produce their own
laptop bag, using the MYP Design Cycle
throughout this process.
Above: Ella and Vivianne working
collaboratively to develop a range
of cultural dishes in Year 8 Food
Technology.

Above: Year 7 students learning
joinery in Wood Technology, pictured
marking out half-lap plank joints.

Above: Students learning how to make
pasta during an extra-curricular Food
Technology class.

Below: Nate, Year 8, utilising
mathematical thinking to develop
three-dimensional designs from twodimensional arts.
Above: Café Dare provides Year 9
students with real world jobs skills
and training using professional
equipment and facilities.

Above: Students showcase their design
knowledge through extrcurricular
programs such as ‘Breakfast Club’ and
‘Sweet Treats’, supporting the Café
Dare Program.

STEM
Left: Year 8 students Caleb, Thomas
and Dravin use bunsen burners to heat
liquids in test tubes.

Below: Year 9 students
exploring combustion during
science experiments.
Above: Levi and John examine
a range of slides , recording details
and their observations.

Above: After inquiring into the form
and function of the brain, Year 7
students participated in a Lamb’s Brain
Dissection, identifying key parts and
structures.

Left: Working with industry
technology to manufacture
and paint prototypes.

Right: Using computer aided
design to create design
specifications.

Below: Using CNC
manufacturing to create
prototypes

Left: Designing trade
display for F1 in Schools
national final.

Right: Providing examples
of finished F1 designs in the
F1 in Schools Program

Global competence includes the aquisition of in-depth knowledge
and understanding of global and intercultural issues, the ability
to learn from and live with people from diverse backgrounds
and the attitudes and values necessary
to interact respectfully with others.
Approaches to learning (ATL) in the MYP

The MYP program at Alamanda College focuses on
students developing skills that have relevance across
the curriculum and help them “learn how to learn”.
Students learn approaches to learning (ATL) skills
through the rich learning experiences embedded
across all disciplines as well as through the Pastoral

Care program. Teachers plan for and students engage
with them in connection with significant and relevant
content knowledge in order to develop transferable
understanding. Students improve with practice and
develop ATL skills progressively and these provide solid
foundation for learning independently and with others.

ATL skills help to prepare students
for responsible participation in local
and global communities.

The following is an excerpt from The MYP: Principles to
Practice, p.20-21, 97
“ The focus of approaches to learning in the MYP is
on helping students to develop the self-knowledge
and skills they need to enjoy a lifetime of learning. ATL
skills empower students to succeed in meeting the
challenging objectives of MYP subject groups and
prepare them for further success in rigorous academic
programmes like the IB Diploma Programme and the IB
Career Related Certificate. Ultimately, ATL skills help to
prepare students for responsible participation in local
and global communities.
In the MYP, ATL encompasses both general and
discipline-specific skills. Many ATL skills are applicable to
all MYP subject groups; these general ‘tools for learning’
can be tailored to meet the specific needs of students
and schools. In order to develop ATL skills that facilitate
effective and efficient learning, students need models,
clear expectations, developmental benchmarks (or
targets), and multiple opportunities to practice. While
ATL are not formally assessed in the MYP, they contribute
to students’ achievement in all subject groups. Teachers
should provide students with regular, specific feedback
on the development of ATL skills through learning
engagements and that provide formative assessment.
Every MYP unit identifies approaches to learning skills
that students will develop through their inquiry and
demonstrate in the unit’s summative assessment.
The most effective way to develop approaches
to learning is through ongoing, process-focused
disciplinary and interdisciplinary teaching and learning.
Teachers can use key and related concepts along
with global contexts as vehicles for teaching effective
learning strategies. Likewise, approaches to learning
can be powerful tools for exploring significant content.

This dual focus (content and process) promotes student
engagement, deep understanding, transfer of skills and
academic success.
Over time, students should develop clear
sophisticated understandings of how they learn
and how they can evaluate the effectiveness of
learning. This kind of self-regulated (independent
autonomous) learning helps students:

and
best
their
and

• reflect purposefully on their learning
(metacognition)
• understand the diversity of human learning needs
• evaluate and provide evidence of their learning
• meet MYP subject group aims and objectives
• share responsibility for creating productive,
cooperative and safe learning environments
• develop the confidence to try new strategies and
explore new concepts and contexts for learning
• prepare for further study and responsible
participation in local and global communities.
Communication

I Communication

Social

II Collaboration

Self Management

III Organisation
IV Affective
V Reflection

Research

VI Information Literacy
VII Media Literacy

Thinking

VIII Critical Thinking
IX Creativity and Innovation
X Transfer

“We see more and more students
from both advantaged and challenged
circumstances flourishing—equity and excellence
are feeding on each other.” - Fullan, Quinn, & McEachen, 2017
Some of the key questions to be answered by students
with respect to ATL skills include:
• What are my present skills in this area and what
evidence do I have of my development?
• What skills can I improve?
• What new skills can I learn?
When specific ATL skills become an explicit focus for
teaching and learning, students can begin to take
responsibility for their own development. Over time,
students can identify themselves and their competence
in any learning strategy using terms like these:
• Novice/ beginning – students are introduced
to the skill and can watch others performing it
(observation)

• Learner/ developing – students copy others who
use the skill and use the skill with scaffolding and
guidance (emulation)

• Practitioner/ using – students employ the skill
confidently and effectively (demonstration)

• Expert/ sharing – students can show others
how to use the skill and accurately assess how
effectively the skill is used (self-regulation).

The following subjects are currently on offer at Alamanda
College.

Year 7
Subject

Hours per
week
English
4
Maths
4
Science
3
Humanities 3
Health & PE 3
Electives & 4
Art
Community 2
& Recreational
Sport
Art
1

Year 8

Year 9

Hours per
week
4
4
3
3
3
5

Hours per
week
4
4
3
3
3
5

2

2

xxx

xxx

Alamanda intends to offer the following subjects to be
taken as electives:
• Language B
• Arts
• Health & Physical Education (including Personal
Development)
• Design & Technology (Woodwork, Food
Technology & Textiles)
• Visual Communication
• STEM including F1 Project

“A concept-based curriculum that uses ATL skills
effectively enables all students to become stronger,
more self-regulated learners.”

contact details:
If you have any questions or would like to know more about Alamanda College,
please contact us on (03) 8376 5200 or visit us at www.alamandacollege.vic.edu.au
for further information and updates.
School Address:
86-100 Alamanda Boulevard POINT COOK 3030
Postal Address
PO Box 6606 POINT COOK 3030
School email:
alamanda.k9@edumail.vic.gov.au

“I said ‘Somebody should do something about that.
Then I realized I am somebody’ ”. - Lily Tomlin
‘Think Global, Act Local’
The Alamanda Community Project
At Alamanda College, we are committed to developing
students who understand what it means to make a
meaningful contribution to the world. Through the
Middle Years Programme, students work with each
other, teachers from across the College and the greater
community to collaborate and take an action to address
a problem they see in their local community or across the
world. This ‘Community Project’ encourages students to
explore their rights and responsibilities as global citizens,

as well as giving them the skillset to respond to issues
and problems and take meaningful action within realworld situations.
The Community Project has many benefits, most
importantly fostering students who are reflective, openminded and compassionate, and want to play an
active part in the world in which they live.

“Community Projects are important because we not only get to change someone’s life, but we
get to change if for the better.”- Sova, Year 9 student
“Community allows us to let others hear our opinions about problems we feel are imminent
in the community.”- Matthew, Year 7 student
“Community is important because it opens us into the real world; the world beyond the
school’s barrier. We are given the opportunity to give change for the better. We become
actively aware of what is happening globally and not just in our inside lives. Community
shapes our ignorance into empathy and understanding.”- Yizi, Year 9 student

“Alone we can do so little, together we can do
so much more”. - Helen Keller

Anti-Bullying &
Anti-Harassment Policy
1. Policy Statement
Alamanda K-9 College is committed to providing a safe and caring environment and culture which enables
positive relationships to be formed amongst all students and staff and which encourages self-esteem,
cooperation, personal growth and a positive attitude to learning and teaching. A clear policy on Bullying
(including cyber bullying) and Harassment will inform the community that bullying and harassment in any of
its forms will not be tolerated.
What are Bullying, Cyber Bullying and Harassment?
Bullying is repeated oppression, physical or psychological, of a less powerful person by a more powerful
person or group.
Cyber-bullying consists of covert, psychological bullying, conveyed through the electronic mediums such as
cell-phones, web-logs and web-sites, on-line chat rooms, ‘MUD’ rooms (multi-user domains where individuals
take on different characters) and Xangas (on-line personal profiles where some adolescents create lists of
people they do not like). It is verbal (over the telephone or mobile phone), or written (flaming, threats, racial,
sexual or homophobic harassment) using the various mediums available.
Harassment is any verbal, physical or sexual conduct (including gestures) which is uninvited, unwelcome or
offensive to a person.
Alamanda K-9 College will actively promote a positive and welcoming personal environment for all members of
the school community. When people are bullied or harassed some effects might be anger, embarrassment,
fear and humiliation, loss of self-confidence and reduced function and potential. Bullying and harassment will
be addressed, individual differences will be respected and students and staff will be enabled and supported in
their pursuit of learning and teaching.

2.

Guidelines

2.1 A school-wide approach will be taken to deal with bullying (including cyber bullying) and harassment in a
consistent and systematic way.
2.2 All new students and staff will be informed of the anti-harassment policy and practices at the
commencement of their time at the school.
2.3 All complaints of harassment will be heard in confidence and taken seriously.
2.4 Alamanda K-9 College will organise preventative curriculum programs that promote resilience, life and
social skills, assertiveness, conflict resolution and problem solving.
2.5 Staff programs will occur periodically to keep staff informed of current issues/strategies for dealing with
these issues.
2.6. There will be disciplinary consequences, covering a range of strategies, for those in breach of the AntiBullying (including cyber bullying) and Anti- Harassment Policy guidelines and procedures.

Anti-Bullying &
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3.

Program

3.1.1 Constructive strategies to deal with harassment will include education in coping strategies, assertiveness
training, problem solving and social skills, counselling and behaviour modification. These strategies will be
employed in preference to punitive sanctions and negative consequences.
3.2.1 The Anti-Bullying and Anti-Harassment Policy of the school will be widely promoted to students, staff,
parents/carers and the local community.
3.2.2 A summary of the Policy will be included in the Student Enrolment Package while new staff will receive
extensive documentation as part of the school’s induction process.
3.3 The school leadership team and the teachers will work together to ensure the safety of all school members
in situations of bullying (including cyber bullying) and harassment, by thoroughly investigating all complaints
while respecting the need for confidentiality, notifying parents/carers and planning interventions.
If a teacher feels that a student is at serious and imminent risk from bullying (including cyber bullying) and
harassment then it is their professional duty to pass on the information to an appropriate person in order to
ensure appropriate support for the student. It is important that teachers document fully their interaction with the
student and to verify the actions taken.
3.4 Student programs will be organized to raise student awareness about bullying (including cyber bullying)
and harassment, to provide a forum for discussion of matters and to aid development of attitudes. Some
matters will be dealt with formally in the curriculum and in peer support programs, leadership programs, extracurricular programs and occasional activities run by outside experts and workers. The curriculum will include
anti-bullying messages and strategies in line with current DE&ECD materials e.g.: ‘The Friendly Schools’ and
‘No Blame Approach to Bullying’ programs.
3.5.1 Professional development will be provided for staff relating to bullying (including cyber bullying) and
harassment and proven strategies to address these issues in classrooms will be shared with all staff.
3.5.2 The school will provide specialist resources such as books, videos, kits and off site in-service activities to
assist staff in responding appropriately to bullying (including cyber bullying) and harassment issues
3.6 Disciplinary consequences for bullying (including cyber bullying) and harassment will comply with the
school’s Welfare and Discipline Policy. The Principal or their nominee will provide disciplinary consequences
including suspension in accordance with Department of Education and Early Childhood (DEECD) guidelines.
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4.

LINKS AND APPENDICES (including processes related to this policy).
Links which are connected with this policy are:
•
•
•
•
•
•
•
•

5.

http://www.education.vic.gov.au/aboutschool/childhealth/bullying.htm
http://www.education.vic.gov.au/healthwellbeing/safety/bullying/schoolstrategy.htm#7
http://www.education.vic.gov.au/healthwellbeing/wellbeing/engagement/default.htm
http://www.eduweb.vic.gov.au/edulibrary/public/stuman/wellbeing/segministerorder.pdf
http://www.education.vic.gov.au/management/elearningsupportservices/www/default.htm
“Safe Schools are Effective School’s” (DE&ECD)
Alamanda K-9 College Student Internet Use Policy (re-cyber bullying)
Alamanda K-9 College Student Engagement Policy

Evaluation
This policy will be reviewed annually or more often if necessary due to changes in regulations or circumstances.
ANTI-BULLYING (including cyber- bullying) AND ANTI-HARASSMENT PROCEDURES
What are Bullying, Cyber Bullying and Harassment?
Bullying is repeated oppression, physical or psychological, of a less powerful person by a more powerful
person or group.
Cyber-bullying consists of covert, psychological bullying, conveyed through the electronic mediums such as
cell-phones, web-logs and web-sites, on-line chat rooms, ‘MUD’ rooms (multi-user domains where individuals
take on different characters) and Xangas (on-line personal profiles where some adolescents create lists of
people they do not like). It is verbal (over the telephone or mobile phone), or written (flaming, threats, racial,
sexual or homophobic harassment) using the various mediums available.
Harassment is any verbal, physical or sexual conduct (including gestures) which is uninvited, unwelcome or
offensive to a person.
Why do we have a Policy on these?
To provide a safe and friendly school environment for students and staff and to encourage care, courtesy and
respect for others. All persons have a legal right to protection from harassment under the Commonwealth Sex
Discrimination Act and the Victorian Equal Opportunity Act.
What are the effects of Bullying and Harassment?
• poor health – anxiety, depression
• lower self esteem
• reduced study performance
• missed classes, social withdrawal
• reduced career prospects
Am I bullying or harassing someone?
If you are not sure about your behaviour you can:
• check it out by asking if it is offensive or inappropriate.
• stop it
• apologise
• take it seriously if someone says they are feeling uncomfortable
• talk it over with an adviser or somebody who has an understanding of the issues
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What are some of the feelings victims of bullying or harassment may experience?
• “I will ignore it and it will go away.” If anything it will make things worse – you will give the impression that
you agree with the situation.
• “I don’t want to cause trouble.” Most causes of harassment are sorted out quite simply. By speaking up,
action can be taken to address the problem.
• “Am I to blame?” Victims of harassment or bullying sometimes feel that it is their fault. Victims are made
to feel guilty by the offender and often blame themselves. It is your right to have a safe environment free
from harassment or bullying.
• “Am I imagining things?” Often our hunches are correct. Rather than put up with nagging doubts, talk to
someone about your feelings.
Harassment or bullying can often make people feel:
• embarrassed or ashamed
• offended or humiliated
• intimidated or frightened
• uncomfortable
What should you do if you see another person being bullied or harassed?
Tell the person that you witnessed the incident and advise them to report it to an appropriate
person. However, if your friend is harassing another person, let them know that their behaviour is unacceptable.
Bystanders who do nothing to stop bullying may be contributing to the problem by providing an audience for the
bully
Bullying can involve such things as:
• grabbing, aggressive staring, hitting, pinching kicking, pushing
and shoving.
• publicly excluding a person from your group
• taking or breaking a person’s property
• knocking a person’s books or belongings out of their hands or off their desk
• teasing a person because of their looks
Cyber-bullying can involve such things as:
• Flaming: online fights using electronic messages with angry or vulgar messages
• Harassment: Repeatedly sending nasty, mean and insulting messages
• Denigration: Posting or sending gossip or rumours about a person to damage his/her reputation or friendships
• Outing: Sharing someone’s secrets or embarrassing information or images online
• Exclusion: Intentionally and cruelly excluding someone from an online group
• Cyber stalking: Repeated, intense harassment and denigration that includes threats or creates significant fear
Harassment is usually directed at a person because of their gender, race, creed or abilities. It can be
subtle or explicit.
Subtle: (The most common)
They include:
• Offensive staring and leering.
• Unwanted comments about physical appearance and sexual preference.
• Racist or smutty comments or jokes.
• Questions about another’s sexual activity.
• Persistent comments about a person’s private life or family.
• Physical contact e.g. purposely brushing up against another’s body.
• Offensive name calling.
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Explicit: (obvious)
They include:
• Grabbing, aggressive hitting, pinching and shoving etc.
• Unwelcome patting, touching, embracing.
• Repeated requests for dates, especially after refusal.
•Offensive gestures, jokes, comments, letters, phone calls or e-mail.
• Sexually and/or racially provocative remarks.
• Displays of sexually graphic material– pornography.
• Requests for sexual favours.
Extreme forms of sexual harassment will lead to criminal prosecution.
What do you do if you are being bullied or harassed?
• Tell the person you don’t like what they are doing and you want them
to stop.
• Discuss the matter with a Coordinator, Student Welfare Coordinator or
peer mediator, peer support leader or a teacher that you feel comfortable with.
We will take your concerns seriously. All complaints will be treated confidentially.
How will your complaint be dealt with?
The flow chart below summaries school procedures for responding to a student who bullies or harasses others

Level 1
If the bullying or harassment incident is minor or first time occurrence, teachers may elect to use one or more
anti-bullying practices:
• stopping the bullying/re-statement of rules and consequences,
• restorative questioning,
• think time detention,
• private conference,
• shared control discussion.
If the student does not take control over his/her behaviour, an Incident Report Form should be completed and
submitted to Student Welfare coordinator, Year Level Coordinator or Principal/Assistant Principal.
Level 2
If the bullying or harassment continues or in instances of severe bullying or harassing, a referral should be
made to the Student Welfare Coordinator.
Here, the student welfare coordinator (or another who has responsibility for student welfare) may:
• meet with the student to develop a behaviour contract,
• provide discussion/mentoring of different social and emotional learning
competencies including structured learning activities,
• conduct a restorative conference separately with the perpetrator and “target”.
Level 3
For “at risk” students (many risk factors, few protective factors) whose bullying or harassing behaviour is
severe and for other non-at risk students whose bullying or harassing and other aggressive behaviour is
resistant to change, an individual “strength building” plan should be developed by the student welfare
coordinator in consultation with student, parents/carers and teachers. Individual strength-building plans and
associated interventions help connect the student to positive people, programs and actions in the
community, school and home as well as develop the student’s inner social and emotional strengths (skills,
values)
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Level 4
Students whose severe bullying or harassing behaviour resists school efforts and represent a significant
threat to the safety and wellbeing referred to outside agencies for evaluation. Student welfare coordinators
will need to be familiar with those community agencies and organisations that can offer more intensive
services to the student and student’s family.
Note-The school may choose, if bullying or harassment persists or the initial incident is of such magnitude,
that parents/carers will be contacted and consequences implemented consistent with the school’s Student
Code of Conduct.
Furthermore, the Principal may commence formal disciplinary action in line with
‘Effective Schools are Engaging Schools - Student Engagement Policy Guidelines’ (DEECD) at any
stage in the process depending on contextual information relating to the severity of the bullying (including
cyber bullying) and harassment.

Evaluation
This policy will be reviewed annually or more often if necessary due to changes in regulations or
circumstances.
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ALAMANDA K-9 COLLEGE
REPORT ON INCIDENT OF BULLYING/HARASSMENT
Staff member recording incident
________________________________________________________________________
Date__/__ /__
Name of student(s) who appears to have instigated bullying
________________________________________________________________________
Year/Class
________________________________________________________________________
Name(s) of target(s)
________________________________________________________________________
Name(s) of witnesses
________________________________________________________________________
Did you observe the incident? Yes No
________________________________________________________________________
If ‘NO’ who reported the incident to you?
________________________________________________________________________
Brief description of incident (What was allegedly said or done to the student who appears to have been
bullied?)
______________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
What form(s) of bullying took place? Verbal/ physical /indirect /cyber/ other
__________________________________________________________________________________
Was the incident of bullying: mild/severe?
__________________________________________________________________________________
Describe how you responded (Did you use a school anti-bullying practice?)
__________________________________________________________________________________
Describe how student responded to your intervention
__________________________________________________________________________________
Where / when / time incident took place

Location?__________________
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When? before school/recess/ lunch/ in class/ after school
Time? ___:___ am/pm
Date incident took place
__________________________________________________________________________________
Additional Comments
______________________________________________________________________________________
______________________________________________________________________________________
_____________________________________________________________________________________

FORMAL REFERRAL OF STUDENT WHO HAS BULLIED AND/OR HARASSED OTHERS TO
STUDENT WELFARE COORDINATOR
(This form may be completed by a classroom teacher, year level coordinator, school administrator or student
welfare/wellbeing coordinator)
Staff member recording incident
__________________________________________________________________________________
Date __/__ /__
Position
__________________________________________________________________________________
Name of student being referred
__________________________________________________________________________________
Year
__________________________________________________________________________________
History of incident(s) of bullying (dates, description)
______________________________________________________________________________________
______________________________________________________________________________________
___________________________________________________________________________________
Have parents been notified?
__________________________________________________________________________________
Have they attended a conference?
______________________________________________________________________________________
______________________________________________________________________________________
Are they willing to participate?
______________________________________________________________________________________
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___________________________________________________________________________________

What appear to be reasons for student’s bullying behaviour (family, peer, school, personal, other)?
______________________________________________________________________________________
__________________________________________________________________________________
What practices have been tried?
______________________________________________________________________________________
___________________________________________________________________________________
Impact?
______________________________________________________________________________________
___________________________________________________________________________________

What has been student’s attitude towards student(s) who have been targets (any concern or remorse
expressed)?
______________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
A brief description of academic performance of student over past year or more.
______________________________________________________________________________________
___________________________________________________________________________________
Distinguishing ‘at risk’ factors of student (e.g. limited English: economic disadvantage of family; ADHD)

______________________________________________________________________________________

Uniform Policy
Secondary School
Year 7-9
RATIONALE
A uniform dress code reinforces in students a pride in their own appearance, instils recognition of
themselves as an integral part of the school community, and assists in developing pride in representing
their school. Issues of equality, health and safety are also factors that contribute to the establishment of
the Dress Code.

AIMS






To promote equality amongst all students.
To further develop a sense of pride, connectedness and identification with our school.
To provide durable clothing that is cost effective and practical for our school environment.
To maintain and enhance the positive image of the school in the community.
To offer a basic uniform product.

IMPLEMENTATION













The Dress Code applies during school hours, whilst travelling to and from school, and when
students are on school excursions or representing the school.
Alamanda uniform needs to be purchased from Noone.
Summer and winter uniforms, as well as sports uniforms are prescribed, and are required to be
worn.
Full school uniform is to be worn to and from school every day with the exception of nominated
days approved by school council e.g. Casual Clothes Days for fundraising. Full school uniform
includes black school shoes. (Please see pictures at the end of this policy). Children can wear full
sports uniform to and from school on sports day. If they’re attending an after school sport children
will still need to wear full school uniform and get changed at the end of the day.
Children should not wear exposed undergarments such as skivvies, winter tights or leggings under
summer uniform. Short white socks must be worn with the summer uniform as well as the PE
Uniform. Navy tights are to be worn with the girls winter uniform. Stud earring and/or sleeper
worn in the ears, plus watches are the only acceptable jewellery.
Extreme hair colours (e.g.: green, pink or purple rinses) and/or extreme hairstyles (e.g.: spikes or
shaved head patterns) are not permitted. Girls must tie their hair up neatly with black or school
coloured hair ties.
Other than clear nail polish, cosmetics may not be worn at school.
Sunsmart hats with the school logo consistent with our Sunsmart policy must be worn outside in
Terms 1 & 4. Hats are not to be worn inside.
The Student Dress Code, including details of uniform items and places of purchase, will be
published in the newsletter at the start of each year.
School Council requires the Principal be responsible for implementation of the Dress Code in a
manner consistent with the Student Code of Conduct.
Arrangements can be made to subsidise uniforms via State Schools Relief for families experiencing
economic hardship.





Parents seeking exemptions to the Dress Code due to religious beliefs, ethnic or cultural
background, student disability, health condition or economic hardship must apply in writing to the
Principal and School Council for consideration.
Summer Uniform is to be worn in Terms 1 and 4. This includes the tie for the boys.
Winter Uniform to be worn in Terms 2 and 3. This includes ties for both girls and boys.
This policy will be reviewed as part of the school’s review cycle.

SANCTIONS
 Students will be reminded to wear the correct uniform (3 reminders will be given verbally).
 Students who do not wear the correct uniform will take home a uniform note, outlining the items
needed.
 Parents will be called and the financial situation will be discussed if appropriate.
 Students who consistently do not wear the correct uniform will be given demerit points. Three
demerit points will incur an in-house detention at either recess or lunchtime.
 All students are expected to wear Alamanda College Uniform daily.

CORRECT SCHOOL SHOES

INCORRECT SCHOOL SHOES

I understand my obilgatons and have read the uniform policy at Alamanda College. I will contact the school
if l need support in supplying the uniform for my child.
Student Name : ____________________________________
Parent Name:

Class: __________________

____________________________________

Parent Signature: ____________________________________

Date: __________________

SECONDARY UNIFORM

Dear Parents/Guardians,
Alamanda College will have been operating for eight years in 2020. The senior students have requested
uniform adjustments. After much consideration and discussion, the Alamanda school council has
agreed to some of the students requests.

1. Inclusion of a girls grey short and a light weight white shirt (one seed garment) for
summer and grey slacks for the winter. (Slacks and shorts available from Noone).
2. Secondary students will now wear white socks to differentiate their uniform from
the primary students.
3. Boys and girls may wear dark socks with long pants (navy/black) .

Please find attached storyboards for your information.
Attached is a price list for your information.
Kind regards

Lynette Jobson
Principal

Trading Hours
Monday to Friday: 9am till 5.30pm Sat: 9am till 1pm
54 Old Geelong Road, Hoppers Crossing VIC 3030 Phone: 03 9749 0543
Email: hoppersc@noone.com.au
Name Labels Available Lay-by, Visa , Mastercard ,
and Eftpos all welcome
All prices are subject to change without notice

Official Uniform Supplier to
ALAMANDA COLLEGE

Pricelist valid until June 30 2020

YEARS 7 - 9

7-9 UNIFORM

7-9 UNIFORM

SUMMER UNIFORM
Summer Dresses (White/Olive poly rayon, Button front dress)
6 – 10
12-16
18-22
24-26
Summer Shorts (Charcoal Grey Tailored flat front Short) All sizes

SUMMER UNIFORM
Shirt Short Sleeve (Navy/White Stripe collar Attached incl Logo)
Shorts (Grey Melange)
Noone Brand
from
WINTER UNIFORM
Blazer (Navy with Olive Green/White piping on coat edge)
80 – 85 – 90
95 – 100 – 105
110 – 115 – 120
Pullover (Olive Green with striping and logo)
80 – 85 – 90 - 95
100 – 105 - 110
110 – 115 – 120
OR Cardigan (Olive Green with striping and logo)
80 – 85 – 90 - 95
100 – 105 - 110
115 – 120
OR Vest (Olive Green with striping and Logo)
80 – 85 – 90 - 95
100 – 105 - 110
115 – 120
Shirt Long Sleeve (Navy/White Stripe collar attached inc logo)
Trousers (Grey /Poly/Visc, Noone Brand)
Noone Brand Style 108-Youth’s Sizes
Noone Brand Style 109- Adult’s Sizes
Trousers (Grey /Poly/Visc, Imported)
All Sizes
Tie (Navy with orange “a” )
YEAR 7-9 SPORTS UNIFORM
Rugby Top (Navy with Olive/White/Rust Striping)
Tracksuit Pants - NEW (Navy poly cotton with logo) ALATPANTS All Sizes
Sport Shorts (Navy Cotton Back mesh with logo) Worn P-9
Sport Polo – House Colours
All Sizes
Sport Sock – Navy (single pack)
WINTER ACCESSORIES - OPTIONAL

$
$
$
$
$

77.50
80.50
83.50
87.50
50.95

Please note : Shorts are to be worn with Short sleeve
White blouse purchased through school from “One Seed”

WINTER UNIFORM
Blazer (Navy with Olive Green/White piping on coat edge)
80 – 85 – 90
95 – 100 – 105
110 – 115 – 120
Pullover (Olive Green with striping and logo)
80 – 85 – 90 - 95
100 – 105 - 110
110 – 115 – 120
OR Cardigan (Olive Green with striping and logo)
80 – 85 – 90 - 95
100 – 105 - 110
115 – 120
OR Vest (Olive Green with striping and Logo)
80 – 85 – 90 - 95
100 – 105 - 110
115 – 120
Long Sleeve Blouse (White Poly Rayon Blouse , Logo)
Winter Kilt (Olive/Orange/Navy Stripe)
6 – 12
14 – 20
22 – 26
Slacks ((Charcoal Grey Tailored flat front Slack )
All Sizes
Cross over Bow Tie (Navy – Compulsory for winter)
Tights (Navy Cotton/Nylon)
Children’s Sizes
from
Adult’s Sizes
from
Tights (Navy Microfibre)
from
WINTER ACCESSORIES - OPTIONAL

$184.95
$193.95
$201.50
$ 92.50
$ 95.95
$102.95
$ 97.95
$102.95
$107.95
$
$
$
$

79.95
84.50
86.50
40.95

$110.50
$117.95
$125.95
$ 59.95
$ 20.00
$ 17.50
$ 19.95
$ 12.95

*Please note: Raincoats are to be worn only when raining,
not to be worn inside class. Raincoats are optional items. *

Raincoat (Navy lightweight shower proof jkt with logo)
Children’s Sizes
Adult’s Sizes
Raincoat (Navy Polar fleece lined waterproof jkt with logo)
Children’s Sizes
Adult’s Sizes
Scarf (Navy)
Beanie (Navy )
Gloves (Navy Acrylic)
Winter 3 Pack includes: Scarf, Beanie & Gloves
ACCESSORIES
Bucket Hat (With Logo) - Compulsory
School Bag - Compulsory
Socks (Navy Knee hi)
All sizes from
3 Pack Socks (Navy calf length cotton socks) All sizes from
Hair Accessories (Alamanda School Colours)
From

$ 30.50
$ 33.95
$
$
$
$
$
$

50.95
54.95
9.50
10.25
9.95
27.50

$
$
$
$
$

15.50
72.00
13.50
14.50
4.10

$ 34.50
$ 47.00
$184.95
$193.95
$201.50
$ 92.50
$ 95.95
$102.95
$ 97.95
$102.95
$107.95
$
$
$
$

79.95
84.50
86.50
35.50

$
$
$
$

52.95
53.95
46.95
22.50

$
$
$
$
$

88.00
61.50
33.50
40.95
7.95

*Please note: Raincoats are to be worn only when raining,
not to be worn inside class. Raincoats are optional items. *

Raincoat (Navy lightweight shower proof jkt with logo)
Children’s Sizes
Adult’s Sizes
Raincoat (Navy Polar fleece lined waterproof jkt with logo)
Children’s Sizes
Adult’s Sizes
Scarf (Navy )
Beanie (Navy)
Gloves (Navy Acrylic)
Winter 3 Pack includes: Scarf, Beanie & Gloves
ACCESSORIES
Bucket Hat (With Logo) - Compulsory
School Bag (Smart Pack Large with logo) - Compulsory
3 Pack Socks (Navy calf length cotton socks)

$ 30.50
$ 33.95
$ 50.95
$ 54.95
$ 9.50
$ 10.25
$ 9.95
$ 27.50

from

$ 15.50
$ 72.00
$ 14.50

NAME LABELS
Pre-ordered Garment Labels (Sew or Iron on) per 50 units

On-Line shop: https://www.noone.com.au/shop/at/ala/

$ 23.50

Alamanda College’s Sport Houses
TEO (GREEN) HOUSE - Dr.Charlie Teo, trained in Sydney, but worked for a decade in the United
States, where he still teaches. His sub-specialty is pediatric neurosurgery. He is the director of the Centre
for Minimally Invasive Neurosurgery at Prince of Wales Hospital and the founder of Cure for Life
Foundation.
“Charlie lives by the principle that a doctor should always treat his patients as he would a member of his
own family.”
Teo is something of a miracle worker. He argues that delaying the death of patients with an incurable
brain cancer is worthwhile if it is their wish and that patients who seek his surgery are determined to live
with a quality of life, despite being informed the surgery itself carries a, sometimes considerable risk.
Most recently, he has been invited to speak at Barak Obama’s Brain symposium. President Barack
Obama on April 2 unveiled a $100 million public-private initiative to map the brain to gain greater
insight on how we think, learn and remember and to better understand and treat diseases ranging from
autism to schizophrenia.
HOLLOWS (ORANGE) HOUSE - Frederick "Fred" Cossom Hollows, AC was a New Zealand and
Australian ophthalmologist who became known for his work in restoring eyesight for countless
thousands of people in Australia and many other countries. He believes that “Every eye is an eye. When
you are doing the surgery there, that is just as important as if you were doing eye surgery on The Prime
Minister or King. "
It has been estimated that more than one million people in the world can see today because of initiatives
instigated by Hollows, the most notable example being The Fred Hollows Foundation. His visits to
Nepal in 1985, Eritrea in 1987, and Vietnam in 1991 resulted in training programs to train local
technicians to perform eye surgery. Hollows organised intraocular lens laboratories in Eritrea and Nepal
to manufacture and provide lenses at cost, which was about AUD$10 (approximately US$9) each. Both
laboratories started production after his death, in 1993.
The Fred Hollows Foundation was launched as an Australian charitable foundation in Sydney on 3
September 1992 to continue the work of Fred Hollows in providing eye care for the underprivileged and
poor, and to improve the health of indigenous Australians.
WOOD (BLUE) HOUSE - Dr. Fiona Wood, an eminent Plastic Surgeon and 'Spray-on Skin' Pioneer.
She was thrust into the media spotlight in 2002 when 28 victims of the Bali Bombings were flown to
Perth to receive burns treatment. She had earlier pioneered the innovative ‘spray-on skin’ technique,
which greatly reduced permanent scarring in burns victims. Wood patented her method in 1993 and later
co-founded a private company to promote it worldwide. Royalties are used to fund further research into
burns treatment through the McComb Foundation, which pursues Wood’s goal of ‘scarless, woundless
healing.’
CLARK (PURPLE) HOUSE - Professor Graeme Clark, believes that “All children should have the
opportunity to hear their own parents' voices...” That idea has driven him to provide hearing to more
than 55,000 deaf people in more than 120 countries, through his invention of a multi-channel cochlear
ear implant. What is possible now is the culmination of more than 35 years of effort that began when
he turned to research from a comfortable life in private medical practice by undertaking a PhD. His
bionic ear enables deaf people to participate in a world of sound.

LOCAL EXCURSION PERMISSION FORM
Dear Parent/Guardian,
The College requires your permission for your child to attend local excursions.
During your child's enrolment at Alamanda College there will be occasions when teachers use the
local area for activities to support learning programs. Examples include environmental studies,
traffic counts and sporting activities.
The College requires your permission for your child to walk to an activity, supervised by a teacher,
outside the campus.
Off-campus Activity Permission:
As parent/guardian I give my permission for my child to participate in activities in the local area. I
understand this permission is valid for 2020.

(Please tick one)

Yes



No



In the event of illness or injury to my child whilst at school, on an excursion, or travelling to or from
school; I authorise the Principal or teacher-in-charge of my child, where the Principal or teacher-incharge is unable to contact me, or it is otherwise impracticable to contact me to: (cross out any
unacceptable statement)



consent to my child receiving such medical or surgical attention as may be deemed
necessary by a medical practitioner,
administer such first aid as the Principal or staff member may judge to be reasonably
necessary.

Student’s name:

_________________________________

Date of birth:

____ / ____ / ____

Parent Name:

___________________________________________________

Signature of Parent/Guardian:
Date:

___

_____ / _____ / _____

_

_________

PHOTO CONSENT FORM

At Alamanda College we celebrate the efforts of our students by publicising their participation and
achievement in school events in our school newsletter and in displays around the school.
In general student images and student work are used to:
- record student participation at school and in school events
- celebrate student effort and achievement
- promote the school and events held by the school
Images of students or samples of their work are integral to the School Website and intranet. The work
that may be included but is not limited to includes:
-

class photos from excursions and camps
multimedia presentations used at assemblies or school open days
art work
sports reports
video recordings of performances such as assembly

We may also use photographs of our students on the school website along with examples of their work.
This consent is for an indefinite period of time. Permission is being requested to publish, reproduce and
communicate the above on:
 The school’s intranet for students and teachers to access at school, home and the school’s publicly
accessible website
 The school’s secure intranet for students and teachers to access at school, and home
 The school’s secure intranet for students and teachers to access at school only
 An educational website on the world wide web
If website, address where item will appear:
http://www.alamandacollege.vic.gov.au
 or school newsletters, flyers, posters, Facebook, Skoolbag etc.
 Your work has been selected to be used as a resource by the education department. It may be used at
conferences, in printed and electronic publications, including the internet or video for educational
purposes. If you agree to do this, the work will appear with your first name only.
* Please advise whether your work identifies a living person (other than you) and if so, how your
teacher/the DET can contact that person to obtain their consent for your work to be published.

STUDENT AND PARENT/GUARDIAN CONSENT
I, ………………………………………………………………………………………………………………………………
(full name of student)
give permission to the State of Victoria (Department of Education and Training) to publish, reproduce and
communicate my:
(Please
□
□
□

tick)
Art work
Photograph
Video
or
story

digital

□
□
□

Blog
Wiki
School project

□
Podcast
□
Poem
□
Other (please describe)
……………………………

Entitled: …………………………………………………………………………
Produced by me or of me on or about (insert date) ……………………………
STUDENT IDENTIFICATION AND PRIVACY
If published, reproduced and communicated I understand that for privacy purposes my work will be
identified using the title of the work, my first name only, my year level and school. No other personal
information will be published although I accept that that my identity may nevertheless be apparent by
association to a number of people. If my work identifies a living person other than myself, I have advised
my teacher/the DET how to contact that person to obtain their consent for my work to be published.
INTELLECTUAL PROPERTY AND COPYRIGHT
I understand that I hold the intellectual property rights but grant the State of Victoria (Department of
Education and Training) licence to use them at no cost.
I grant permission for the State of Victoria (Department of Education and Training) to allow my work to
be made available to other government and not for profit, non-government schools in Australia which are
members of the National Education Access Licence for Schools (NEALS). This means that other schools
may reproduce and communicate my work.
With reference to the above material, I grant permission to the Department of Education and Training to
use, reproduce, distribute, communicate to the public, publish, publicly perform, publicly display, modify,
adapt, translate, upload, download in any form or manner, and incorporate this material into other
materials or works in any format or medium for any non-commercial purpose and the right to sublicense
those rights. This consent is for an indefinite period of time.
I understand that I can withdraw my consent at any time but I must do so in writing and forward it to the
Communications Division, Department of Education and Training, Level 2, 2 Treasury Place, East
Melbourne, 3002.
Student Name (print)

Parent/Legal Guardian Name (print)

______________________________

______________________________
(where student is under 18 years of age)

Age ___________

Class _________

Signature: _____________________

Parent Signature: _________________

Date:

Date:

_____________________

_________________

PARENT CODE OF CONDUCT
Alamanda College is an internationally minded community that provides a supportive, nurturing and
challenging environment that encourages high expectations. It is founded on a culture of respect:
respect for the school, fellow students, the wider community and ourselves. It is our aim to develop
personal qualities and attitudes that will enable students to face the challenges of the future with
confidence.
The school recognises and values the significant role and influence parents have in their child’s
education. The parent code of conduct represents the parents’ commitment to supporting the school
community in all aspects of their child’s involvement at Alamanda College.
As the parent(s)/carer(s) of ____________________________we support the following
principles:

1) A PURSUIT OF KNOWLEDGE AND A COMMITMENT TO ACHIEVEMENT OF POTENTIAL
As parents we can support our children in learning and encourage them to try their best by
a) Being good role models. It is what we do that really counts, for example,we can:
i. Pursue lifelong learning and share knowledge and experiences with our children.
ii. Read to ourselves and to our children.
iii. Encourage the development of the 'enquiring minds' in our children.
b) Ensuring that our children are 'equipped' to learn, for example, we can:
i. Provide appropriate items as per the class lists including parent contributions.
ii. Ensure children are well rested and well-nourished when they arrive at school.
iii. Ensure we provide our children with a healthy nourishing food at school.
iv. Encourage a healthy active lifestyle.
v. Respect the school’s request to avoid nut products in children’s lunches and snack.
c) Taking an interest in our children's school work, for example, we can
i. Encourage the completion of homework in all subject areas.
ii. Providing a time and place for children to do their homework.
iii. Ensure we monitor our children’s use of the internet and social media.
iv. Maintain regular contact with teachers via SkoolBag, newsletters, Compass, student
planner,
and other materials sent home by the school to keep parents informed of school
activities and
expectations.
v. Ask children about their day using open questions and actively listening to what they say.
vi. Praise our children for all their efforts and recognize their learning.
vii. Make every effort to be involved with Sports Days, Learning Journeys, art projects,
assemblies and fetes.

2) SELF ACCEPTANCE AND RESPECT FOR SELF
As parents we can show self-respect and self-acceptance by
a) Recognising your own, and encouraging your children's, individuality and accepting that of
others.
b) Being confident enough to:
i. Have a go.
ii. Be prepared to make mistakes and learn from them.
iii. Be able to talk about your own self-acceptance- it’s OK to be an individual.
iv. Encourage decision-making and let children make their own mistakes ('risk taking')
And learn for themselves.
v. Involve yourself in the classroom and share your own culture, skills and experiences.
vi. Set realistic and achievable goals.
c) Being happy, confident and content with ourselves.
d) Show and encourage a passion for life (Life's good!).
3) RESPECT AND CONCERN FOR OTHERS AND THEIR RIGHTS
As parents we can show respect and concern for others by
a) Showing respect for teachers by
i. Using appropriate communication channels when dealing with the school.
ii. Encouraging children to use problem- solving channels at school (e.g. Peer mediation)
b)
c)
d)
e)

Showing tolerance and understanding towards others.
Taking responsibility for your own actions.
Welcoming new families into the school by introducing ourselves (smiling and being friendly).
Following the parking rules and doing the right thing when delivering and collecting children
from school.

4) SOCIAL AND CIVIC RESPONSIBILITY
As parents we can show we care about our school community by
a) Being involved in the school community,for example, we can:
i. Participate in 3-way conferences.
ii. Volunteer for Canteen Roster.
iii. Volunteer to help with school activities (e.g. Community lunch, Busy Bee's, fundraising,
sporting
events etc.)
iv. Participate in extra-curricular activities e.g. Sport days by supporting teams,coaching,
umpiring.
v. Treating all school property with care.
vi. Being responsible for timely payment of school accounts.

b) Respecting the school rules and familiarising ourselves and our children with it.
i. Ensuring that our child is in full school uniform on a daily basis.
ii. Supporting the school when students who do not comply with the school’s standards receive
sanctions, especially if their behaviour interferes with learning of others.
iii. Supporting the school in ensuring that students adhere to school policies and procedures
(refer to the Student Engagement and Wellbeing Policy)
iv. Ensuring that our child attends school regularly, (minimum is 80% attendance)
v. Respect the 'Sign-in' policy and adhere to it.
c) Making the effort to be aware and involved with the future of schooling in Alamanda.
d) Promoting the culture of helping out and the satisfaction of being involved and achieving.
e) Ensuring all interactions are respectful and courteous.

5) ENVIRONMENTAL RESPONSIBILITY
As parents we demonstrate our environmental awareness by
a)
b)
c)
d)
e)

Participating in environmental excursions.
Keeping the school tidy by picking up rubbish and not littering.
Walking or riding safely to and from school.
Ensuring future development of the school is environmentally sound.
Encouraging awareness of our local heritage.

Signature of Parent/Guardian 1

Signature of Parent/Guardian 2

Print Name: _____________________

Print Name: ______________________

Signature:

_____________________

Signature:

______________________

Date:

______________________

Date:

_______________________

Student name:

________________________________________

Class:

__________

Signature of student:

________________________________________

Technology - Acceptable
Use Agreement
This agreement is to be signed by the student and parent.
When I use technology, both at school and at home I have responsibilities and
rules to follow. I agree to:





be a safe user whenever and wherever I use that technology.
be responsible whenever and wherever I use technology and support others by
being respectful in how I talk to and work with them and never write or
participate in online bullying. This includes not forwarding messages and not
supporting others in harmful, inappropriate or hurtful online behaviour.
report to an adult if I feel unsafe or uncomfortable online or see a friend being
unsafe or being made to feel uncomfortable by others.

When at school I agree to:

behave in a way outlined in the schools’ Code of Conduct when online or using
mobile technology.

keep myself and my friends safe by not giving out personal details including full
names, telephone numbers, addresses and images and protecting my password.

use an ‘online name’ and avatar when sharing my work online.

use the technology at school for learning, use the equipment properly and not interfere with
the work or data of another student.

supply and bring to school, the school approved digital device for the use at school.

have my digital device configured to the schools mobile device management system and any
other school IT services, and I will allow permission for the IT staff at Alamanda College, to do
what ever is required to ensure my device is configured for educational purposes at the school.

not bring or download unauthorized programs or files.

not go looking for rude or offensive sites.

remember that the content on the web is someone’s property and ask my
teacher/parent to help me get permission if I want to use information or pictures.

think carefully about what I read on the Internet, question if it is from a reliable
source and use the information to help me answer any questions (I should not
copy and paste the information as my answer).

talk to my teacher or another adult if:

I need help online

I am not sure what I should be doing on the internet

I come across sites which are not suitable

someone writes something I don’t like, or makes me and my friends feel
uncomfortable or asks me to provide information that I know is private

I feel that the welfare of other students at the school are being threatened
If I use my mobile phone, iPod or other mobile device at school I agree to:



use it as requested for learning purposes as directed by my teacher
be responsible in my use and not use the device to find, create or send
information that might be harmful, inappropriate or hurtful to me or anyone else

When using my cameras or my mobile device as a camera I will:

only take photos and record sound or video when it is part of a class or lesson

seek permission from individuals involved PRIOR to taking photos, recording sound or
videoing them (including teachers)

check provision of written permission from individuals involved PRIOR to
publishing or sending photos, recorded sound or video to anyone else or to any
online space

be respectful in how I talk to and work with others online and never write or
participate in online bullying

seek teacher permission before uploading any content to websites, blog etc

Acknowledgement
This Acceptable Use Agreement applies to all digital technologies and environments,
including (although not limited to):

school owned ICT devices (e.g. desktops, laptops, printers, scanners)

mobile phones and student owned devices

email and instant messaging

internet, intranet

social networking sites (e.g. Facebook)

video and photo sharing websites (e.g. YouTube)

blogs or micro-blogs (e.g. Twitter)

forums, discussion boards and groups (e.g. Google groups)

wikis (e.g. Wikipedia)

vod and podcasts

video conferences and web conferences.
This Acceptable Use Agreement applies when digital technologies are being used at
school, during school excursions, at camps and extra-curricular activities, and at home.
I acknowledge and agree to follow these rules. I understand that my access to the
Internet and mobile technology at school (and or at home as required) will be removed
or renegotiated if I do not act responsibly.

Student’s Name:

Student’s Signature:

Student Year Level:

Parent Permission
I agree to allow my child to use the Internet at school. I have discussed the
scenarios, potential problems and responsible use of the Internet with him/her.
I will contact the school if there is anything here that I do not understand. If there is
a situation which concerns me, I will contact either the school or ACMA Australia's
Internet safety advisory body on 1800 880 176.
Parent/Guardian Name:
__________________________________________________________
Parent/Guardian Signature:
__________________________________________________________
Date:
_________________________

Digital Learning
Digital Learning at Alamanda College
Alamanda College uses Apple iPad technology from Prep – 4 and Apple MacBook Air technology from 5-9, as an
education / resource tool within the classroom, for all learning areas, to provide rich engagement and limitless learning
opportunities, through the use of educational focused apps and educational web sites.
Through research and industry feedback, Alamanda College elected the use of Apple Devices as its digital learning
platform, as it has been found to be richer in educational learning content and more secure from viruses compared to other
platforms, such as Windows and Android.
Alamanda College considers the iPad and MacBook Air as a classroom material of which, all students are expected to
have, for classroom learning.
Both school and personal purchased options are supported at Alamanda College, providing the device is:
•
•

Capable of running the latest version of IOS or macOS. (iPad Air, iPad Air 2, iPad (5-6th generation), iPad Pro and
any MacBook released in above 2013).
Enrolled to our Mobile Device Management (MDM) Systems.

Upon enrollment of your child/ren, our IT staff will erase and reconfigure their device to factory settings and install an industry
leading Mobile Device Management (MDM) package to the device; providing the school the ability to install educational apps
directly to device, with minimal parent participation, easing the digital burden on parents regarding maintenance to the device,
while providing savings to parents and families.
The MDM package also provides our IT staff the ability to supervise / maintain the digital device and identify technical issues
that may impact its functionality within the classroom, that aren’t always actively reported or known to the student/parents,
allowing for a more reliable digital education within the classroom.
Alamanda College offers, educational wholesale pricing of which is highly competitive and GST excluded, and is very hard to
beat in comparison to any other commercial suppliers, although we still encourage to shop around. Although buyer beware –
many sales, are generally masking the fact it maybe an older model, and it is best to use our purchasing information as the
recommend models to shop for, to ensure compatibility at school, and money / life expectancy ratio of the device.
E.g. Buying an iPad that is a new model which will last 5 years for $660 inclusive of 3 years apple care protection amounts to
a rate of $132 per year, compared to a 5-year-old second hand device for $150, of which is unlikely compatible with current
educational resources, and not covered under warranty, will save you significant time and money long term.
In order to provide this educational GST excluded rate, a residual amount of $1 must be retained, to show that the school
owns the iPad, until it is no longer required at school.
Purchasing and supplying your own MacBook Air or iPad capable of running the latest operating system available (no
more than 3 years old [no more than a year old is strongly recommended]), is completely supported by Alamanda College,
although please be mindful the device will be erased, as this is a mandatory step of the device enrolment process.
Alamanda College takes orders for digital devices all year long, and if you ever wish to replace the device, please check with
the school’s main office to for the latest supported devices models / prices and order options for your child.
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Acceptable Use Agreement (2018+)
All students using a digital device at school are required to have accepted and abide by the following agreement conditions,
failing to do so will result in the device having access to the Internet removed and/or the having the device restricted from
being brought to school and/or access or privileges to the device being renegotiated if I do not act responsibly.
The following agreement is currently under review and the approved agreement will be required to be signed by the student
and parent before the student may use their device at school.
When I use technology, both at school and at home I have responsibilities and rules to follow. I agree to:
• be a safe user whenever and wherever I use that technology.
• be responsible whenever and wherever I use technology and support others by being respectful in how I talk to and
work with them and never write or participate in online bullying. This includes not forwarding messages and not
supporting others in harmful, inappropriate or hurtful online behaviour.
• immediately report to an adult if I feel unsafe or uncomfortable online or see a friend being unsafe or being made to
feel uncomfortable by others.
When at school I agree to:
• behave in a way outlined in the Alamanda College’s various policies when online or using mobile technology.
• keep myself and my friends safe by not giving out personal details including full names, telephone numbers,
addresses and images and protecting my password.
• use an ‘online name’ and avatar when sharing my work online.
• use the technology at school for learning, use the equipment properly and not interfere with the work or data of
another student.
• supply, maintain and bring to school, the school approved digital device for use at school.
• ensure the device is 100% charged and bought to school to school each day.
• have my digital device configured to the mobile device management systems of Alamanda College and any other
school IT services, and I will allow permission for the IT staff at Alamanda College, to do whatever is required to
ensure my device is configured for educational purposes at the school.
• not to bring or download unauthorized programs or files.
• not go looking for rude or offensive sites.
• remember that the content on the web is someone’s property and ask my teacher/parent to help me get permission
if I want to use information or pictures.
• think carefully about what I read on the Internet, question if it is from a reliable source and use the information to
help me answer any questions (I should not copy and paste the information as my answer).
• Talk to my teacher or another adult if:
o I need help online.
o I am not sure what I should be doing on the internet.
o I come across sites which are not suitable .
o someone writes something I don’t like, or makes me and my friends feel uncomfortable or asks me to provide
information that I know is private.
o I feel that the welfare of other students at the school are being threatened.
If I use my mobile phone, iPod or other mobile device at school I agree to:
• use it as requested for learning purposes as directed by my teacher.
• be responsible in my use and not use the device to find, create or send information that might be harmful,
inappropriate or hurtful to me or anyone else.
When using my cameras or my mobile device as a camera I will:
• only take photos and record sound or video when it is part of a class or lesson
• seek permission from individuals involved PRIOR to taking photos, recording sound or videoing them (including
teachers)
• check provision of written permission from individuals involved PRIOR to publishing or sending photos, recorded
sound or video to anyone else or to any online space
• be respectful in how I talk to and work with others online and never write or participate in online bullying
• seek teacher permission before uploading any content to websites, blog etc.
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This Acceptable Use Policy for Mobile Devices also applies to students during school excursions, camps and extra-curricular
activities and outside of school.
Acknowledgement
This Acceptable Use Agreement applies to all digital technologies and environments, including (although not limited to):
• school owned ICT devices (e.g. desktops, laptops, printers, scanners)
• mobile phones and student owned devices
• email and instant messaging
• internet, intranet
• social networking sites (e.g. Facebook)
• video and photo sharing websites (e.g. YouTube)
• blogs or micro-blogs (e.g. Twitter)
• forums, discussion boards and groups (e.g. Google groups)
• wikis (e.g. Wikipedia)
• vod and podcasts
• video conferences and web conferences.
• other digital resources or services.
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Device Suitability

Although there is a vast arrangement of Apple device configurations, Alamanda College recommends the following devices /
minimum specifications, for the following:
Device suitability specifications are subject to change
• iPad 5th Generation 32GB or higher for Prep to Year 4.
based on stock availability and software compatibility.
• Current model MacBook Air 13” 128GB only for Year 5 to Year 9.
• Other iPad Models are supported for Prep to Year 4, although the
iPad Pro models contain hardware greater than the child’s needs and
the most recent iPad mini 4 was released in 2015. Making it already 3 years old.
If you intend to allow the purchase or distribution of your own personal movies and music media to the device, a 128GB iPad
/ 256GB MacBook Air version or higher is recommended but by no means required for school use.
A 32GB iPad and 128GB MacBook are more than substantial for educational use.
All personal content stored on the device, must be suitable for children in accordance to Australian media classification.

Warranty / AppleCare
By default, all iPads and MacBooks purchased within Australia are covered by Apple’s 1-year warranty and are also subject
to the ACCC’s compulsory 2-year warranty. For full warranty terms and conditions, visit
http://www.apple.com/au/legal/statutory-warranty/
Due to recent design changes to the latest iPad models, out of warranty repair of an iPad screen has tripled in price. Due to
this we highly recommend purchasing AppleCare+ Protection with your iPad, which covers two incidences of accidental
damage (maximum of 1 per year) over 3 years.
All MacBook Air Models purchased through the school, are inclusive of Apple’s 3yr onsite Apple Care Protection Plan. (Note
there is no accidental drop damage coverage for MacBook Air Apple Care Protection Plan warranty.
Whenever a fault is encountered with a student’s iPad/MacBook Air, the student or parent is encouraged to visit the IT Staff,
who will evaluate the cause of the fault, identify if it is a warranty based claim or an insurance based claim and then
process/support the iPad accordingly.

Insurance
All devices purchased through Alamanda College are now include insurance to the device, adding extra benefit to purchase
the device through the school, rather than providing your own.
You may opt out from purchasing the insurance, however it is strongly advised against. Further information regarding the
insurance of the device can be found on the provided ordered forms. Please note that the excess unlike Appel Care+ for the
iPad is $250, and depreciates 25% of the market value of the device each additional year after the first year.
If you intend on supplying your own device it is strongly advised to also provide insurance for your iPad or MacBook Air.
Insurance can be sourced through either your home and contents provider, or through the schools trusted insurance provider
for digital devices – for example: iBroker. http://www.ibroker.net.au/ All damages to personal purchased devices are the
responsibility of the parent of which it owns, despite the circumstances of the damage, unless accidently caused by staff.
When buying a digital device, ensure to keep the receipt of purchase and associated documents, as this may be
needed to apply for insurance as well as to process an insurance claim, or required by Apple if the device is
accidently password locked to the iCloud.
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Device Protection
The majority of damages that have been witnessed at Alamanda College have been as a result of the iPad, not being
contained within a strong protective case, due to this It is a requirement for your child’s device to come to school stored within
a protective case.
Prices for protective cases can vary and similar no name brands are also available; it is worth shopping around first. Know of
a good bargain? Share it with our staff so we can share it with our community.
iPad Case (Prep – 4)
We expect all student iPads brought to school to be enclosed in some form of protective/rugged case – by not doing so you
are putting the device at risk of damage that could have been easily avoided.
Brands we recommend are (Protective cases, have a padded protection around the edges of the case):
• Lifeproof
• Logitech
• Griffin
• Otterbox
We have arranged through the following online retailer (no affiliation) to provide a 10% on all online purchases through their
store with the discount code: 5528
http://www.edustore.com.au/ (search for your model name for quick results e.g. iPad 9.7” aka 6th gen).
Suitable cases and education discount apple products can also be found within our Apple Family Purchasing Portal:
• http://applefamily.alamandacollege.vic.edu.au

Ensure to purchase the right case to the specific iPad model you have purchased.
Examples of good iPad cases:
http://www.lifeproofcasestore.com.au

http://www.logitech.com/en-au/tablet-accessories

https://griffintechnology.com/us/collections/survivor/all-terrain

Logitech
BLOK

Life Proof
Fre

Thick Protective edges, durable with
trusted reputation and quality warranty

Griffin
Survivor

Example of a Bad iPad Case:
Poor cushioning around the frame of the iPad, lacking protective screen covering:

Poor/Thin Protective Edges /
inability to hold device well.
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MacBook Air Case (Year 5-9)
School uniform required Carry cases are sold for the MacBook Air Cases directly through the school at $29 (price to be
confirmed).
Additional clam shell cases, which attach to the MacBook Air may also be purchased for your child’s device at your own
discretion.
We have arranged through the following online retailer (no affiliation) to provide a 10% on all online purchases through their
store with the discount code: 5528
http://www.edustore.com.au/ (search MacBook Air 13” for quick results).
Suitable clam shell cases can be found within our Apple Family Purchasing Portal:
• http://applefamily.alamandacollege.vic.edu.au
Brands to look for within the Apple family discount portal: Thule, Incase, Tech21
Examples of good MacBook Air cases:

Gumdrop Drop Tech Case MacBook Air 13"

Speck Seethru case

Ensure to purchase the right case to the specific MacBook Air model you have purchased.

Out of Warranty / Out of Insurance Repair
As time goes on, your child’s device will exceed its eligibility to be repaired under warranty or insurance,
in the event of this occurring, our IT staff, will provide communication indicating that the device is not repairable under
warranty or insurance, in addition, recommendations will be given to either: purchase a new device, or to have the device
repaired, depending on the damage/fault.

Ordering
Bulk ordering will be announced per year through SkoolBag and directly to our Prep and Secondary School Transition
students; however, Alamanda College is always placing orders for new student enrolments. In the event that your child’s
device needs replacing, visit our Main Office, to receive the most recent order models and information.

Support
Support of the digital devices, whether it be, warranty, insurance, software related will be provided through the school where
applicable, by our highly experienced IT staff.
Students are encouraged to visit the IT staff, before school, recess, lunchtime or afterschool, with their device, if they are
experiencing any technical difficulties. If your child is shy or has language barriers, it is preferred a note is attached to the
child’s device, along with the Apple ID details and parent contact details, to allow our staff provide the best outcome and turn
around.
In the event the fault is home network related, or Apple software related, our IT staff will do their best to provide support and
resolution, however Alamanda College will take no responsibility as a result of manufacturer changes or limitations which
impact the functionality of the device of which is beyond the control of the school.
Alam an da C oll ege D ig it al Le arni ng
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Loan iPads will be available for day-to-day classroom use, for families enduring financial hardship and students currently
waiting on the purchase / delivery / repair of a device.
In the event that repair duration exceeds 2 weeks, (if available) the school is willing to provide take home loan devices until
their device is repaired.
In the event that theft occurs on school grounds or damage occurs at the result of unforeseen staff instruction, the school will
cover all repair / replacement expenses on the grounds there is sufficient evidence and credible witnesses to prove such loss
/ damage claims. The school will not provide compensation for the misuse of your child, or harm from someone else’s child,
which is why we strongly enforce the purchase of insurance for your child’s device.

Software
Alamanda College provides a number of iPad and MacBook Air applications for the duration of your child’s enrolment at the
school.
The majority of applications are either free or provided through the school or department of education. Tens of thousands of
dollars worth of software is purchased each year by the school and distributed to your child’s device or made available online,
according to need.
Alamanda College, pushes to be one of the most ICT rich schools in the state, and will always invest heavily into its use for
the greater good of its students.
Depending on your child’s year level, and classroom needs additional software maybe required, and this will be listed within
the school fees per year.

Device Life Expectancy
As Alamanda K-9 College is situated in a high population growth area, we are receiving large quantities of student
enrolments, over all year levels within schools.
As a result, this can mean student’s in Year 4, may have an iPad all the way to Year 7, although it would be preferred a
MacBook Air is provided for students in Year 5 to 9, if the family are able to afford to do so. Unless more suited technology
becomes available; MacBook models released after 2013, are the only approved device for Year 7 onwards, with strong
recommendation to be a MacBook Air or any new Macbook model availible for their added durability and value for money.
To best provide savings to parents, our end of life device replacement expectation is simple:
When it comes to the requirement of replacing the technology; If the device is capable of running the latest operating
system available from Apple, for IOS (iPad) or OSX (MacBook Air), then the device is suitable to use within our digital
learning program, this tends to be approximately 4-5 years from the date of purchase. Some tolerance is also provided by the
school to allow for further savings to the parents, but this generally may come at the cost of lacking compatibility to class
activities.
When the student’s device is identified as not suitable for school use, a note will be provided, indicating that a new device
will need to be purchased. For many starting in Prep, the purchase of a new iPad should only be necessary at the start of
Prep, and a MacBook at the end of Year 4.
Thankfully the resale value of Apple devices is high, allowing for resale amount close to 50% of the original purchase price,
so you may find that your child’s old device could be sold online to put towards the purchase of the replacement device
(depending on its condition). If you are selling the device online, ensure all iCloud information is removed from the settings
of the device, and the device is reset to factory settings and it has been removed from any IT management from
the school.
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Parent/Student Expectations
Upon your child’s enrolment into the school, Parents/Students are expected to support the use of the device at school, and
the following is expected of Parents/Students:
• Parents are to ensure their child has a functioning device for school use, if the device is replaced; it is required to
be brought to IT staff ready for reconfiguration and reconfigured to the schools MDM software.
• Parents are to ensure their child has a separate Apple ID (iCloud & iTunes & App Store Account), created in the
parent’s name; (a different one for each child attending Alamanda College,) documented and stored safely at home,
with a trusted recovery password allocated.
• Ensure the device is charged and brought to school each day.
• Ensure the device is used in accordance to the school’s Acceptable ICT and Internet Use policy and the device’s
Acceptable Agreement (Attached).
• Ensure suitable storage is available on the device for school purposes (2GB free space at all times).
• Notifications will be emailed to student email accounts stored on their device, indicating when their storage is below
2GB. Some applications require additional free space to function properly.
• Ensure no personal data, such as family photos; financial details, etc. are stored on the device, as the school will
not accept any liability for the protection of data on the device, in the event of software faults, hardware faults,
tampering and/or human access/error.
• Ensure the device is kept within protective/rugged casing at all times.
• Ensure the device is used / stored safety, e.g. not stored on the ground, or mistreated by throwing the device.
• Ensure when the device is used for personal purposes by other family members, (including the use of games
allowed by the parent) ensuring that it done so, in accordance with Alamanda College’s agreements and policies,
Note: the school will not take any responsibility for loss of data on ANY device bought to school, so valuable
personal data should be stored/saved elsewhere.
• Ensure the iCloud services are enabled on the child’s device, with the feature Find my iPad, with location services
turned on.
iPad: Settings App > iCloud > (Account details entered) Find my iPad setting Enabled. This is required to be turned
back on after being configured with the school’s Mobile Device Management system.
MacBook Air: Currently unavailable due to software distribution restraints relating to macOS High Sierra and our
mobile management software of which configures the device with software for use.
Solutions are under investigation.
Failing to comply with these expectations MAY result, in the automatic loss or deletion of all data on any digital device
brought onto Alamanda College property, in addition further action maybe taken, in compliance to policies/responsibilities of
the school, the department of education and Australian law enforcement.
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Quick Fix Solutions
Some faults with Devices can be resolved without visiting the IT technician, try the following before visiting IT staff:
• iPad: Hold down the home button and power button for 10 seconds, until it powers off and back on.
This can sometimes fix black screen issues, sound issues, WI-FI / Internet issues, touch screen issues.
• Remove any personally set restrictions set on the device.
iPad: Settings App > General > Restrictions. (app age restrictions and retractions to the app store can prevent apps
school apps from being available or from being updated).
MacBook: System Preferences > Parent Controls.
If support is required for removing these settings, please send a signed note with the device, requesting to have the
settings removed. (Parent Control on the MacBook contains many bugs, making its functionality limited).
• MacBook: Hold the power button down for 30 seconds without power connected, then attach a charger and try
turning on the MacBook.
• Check the date and time is set correctly on the device. Inaccurate date and time will prevent many websites
from loading.
iPad: Settings app > General > Date and Time.
MacBook: Click on Clock (top right) > Open Date and Time Preferences…
Correct date and time is needed for secure website access, which also includes app store access and
app downloading.
• MacBook: Software that is malfunctioning can be deleted and reinstalled at via the Self-Service Application (Only
while at school, to prevent excess internet usage at home).
• MacBook: New Software will be ongoing released to students to install via the Self-Service Application as per
required for class room activities, this is to prevent unnecessary usage of student device storage and also to ensure
setup of the device, can be completed within: 0.5- 2 hours, rather than 6.
• iPad: Delete the App and allow our MDM software to reload the App. This may take up to 24 hours to reload.
(Support for MacBook apps, may require IT support to reinstall the app OR in extreme cases the device may need
to be erased and setup again).
• Ensure your apps and device is up-to-date, keeping your software up-to-date is required, as some applications will
not work correctly without the most recent version.
• MacBook: Purchase of an antivirus is supported, but may require additional IT support, as some Antivirus software
may block internet access to the device within the school. Internet filtering software is not supported, although a
school supported product is being planned for 2018. Keep an eye on the Alamanda College Skool bag Application
notices for future information.
• Ensure your child’s device is regularly backed up.
o iPad: iPads can be backed up to iCloud or to iTunes via a computer and lightening cable.
o MacBook: can be backed up with the application: Time Machine and the use of a portable HDD, ensure
the HDD has nothing stored on it before configuring Time Machine, as the setup, may erase the drive.
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Exiting your child’s device from the Digital Learning Program
iPad

When exiting the school or when you wish to replace your child’s device, it is recommended to visit IT support to have any
school related systems revoked from the management of the school. It is important to do this as additional DEP security is
added to the device on its initial setup, to prevent it’s reuse by another person – (now) even if Apple Find my iPad is not
enabled on the device (this includes externally purchased devices – that have been configured for over 90 days).

DEP, provides schools with simple mechanisms to setup and distribute iPads, with minimal handling, which has cut the setup
process from a bout 15 minutes to 2 minutes, (with the exclusion of labeling and cataloguing the device).
It also provides additional security to prevent the setting up of the device, if it is stolen or erased, of which will require your
child’s school login details to set back up.
Upon exiting the school, DEP security is manually removed from the device at our IT staff’s convenience, this will only occur
if your child has exited from the school and the device repayments have been made (if any).
In the event that you have forgotten to see IT support for your device, you may contact the school on (03) 8376 5200.
We will require your name, your child’s name and school recorded address information, and the devices serial number, for
identification purposes. It is strongly advised to check that management is removed, by erasing the device and setting it up
fresh and then erase it again, if you intend to on sell the device.

MacBook

DEP is not as feature rich for MacBooks (presently), and is not currently used for the management of the devices, All
Software installed by the school on the MacBooks, is the property of Alamanda College or Department of Education. Further
use of the software after exiting the school is a breach of the software licensing. In most cases as the license expires after
leaving the school the software will also cease to function and can be deleted by the end user.
In many cases when the device is taken to a new school, the new school will want to erase the device, and set it up fresh for
their infrastructure and management.
Where this is not applicable one of the following options are recommended:
1.
i.
ii.

iii.

Backup personal data and Erase the MacBook and Set it up New:
Backup and documents or files you intend to keep before erasing the device – don’t forget your photos.
Boot the device using recovery mode by powering off the MacBook and holding Command +R, until the Apple
Logo appears, (internet access and suitable download bandwidth maybe required to complete this process). Use
disk utility application to erase the Macintosh HD ( the name of the drive may have changed if the user has
renamed it but will be at the top of the list on the left).
Close Disk Utility and from the Menu Select Reinstall Mac OS X (actual terminology may vary between OS
versions) and the follow the onscreen prompts.

2.
i.

Erase all Alamanda College Software and remove the school MDM profiles.
Delete all the known school software titles:
Adobe applications are strongly recommended to be uninstalled.
All other applications can be sent to the Trash to be deleted. Microsoft Office Products, and any software titles
that were made available within the Self-Service Application.
If additional support is required for erasing the adobe software please try the following application:
http://download.macromedia.com/SupportTools/Cleaner/mac/AdobeCreativeCloudCleanerTool.dmg
ii. Over time the school’s IT technicians will revoke your child’s device from MDM management, and any remaining
restrictions will be revoked.

3. Erase and Restore via Self-Service
Soon after exiting the school, a new erase process will become available through the self-service
application, but will show as as available, providing there is 20gb of storage available, the install of the
latest macOS has been downloaded. The process will erase the MacBook so a backup of important
data is recommended as instructed within the self-service application.
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Skoolbag @ Alamanda College

Dear Parent/Guardian
Skoolbag provides schools with an easy way to tell parents everything they need to know (well

almost!) and it provides parents with the most convenient way to receive notifications - including
the school newsletter. Once you have accessed the Skoolbag mobile App you can view the school
documents and notifications on your iPad, iPhone or android device. Any updates to Skoolbag will
be sent through immediately as a new update to your nominated device.
For parents who still wish to receive a hard copy of the school newsletter, please ask your children to
collect one from the school office, where we will have some spare copies available. This feature
saves paper and is a way of helping the environment and the school's budget (paper, photocopier,
click charges). For those parents who do not have an iPad, Skoolbag can also be accessed from your
smartphone.

How to download the application:
1) Go to the App store or Google play store
2) Search for Skoolbag App

3) Download the app

Please note: This is a free App for parents
We use Skoolbag as our main form of communication between the school and parents, so it is an
important way for us to stay in touch. Please note the majority of our correspondence wtll be via this
app, so it is imperative that you download the App as soon as possible.
Kind regards

Lynette Jobson
Principal
Alamanda K-9 College

ABN

School

address

56 41 3 179 8 02
86-100 Alamanda Blvd Po111t Cook 3030
PO Box 6606, Point Co ok 3030

(03) 8 376 5200
alamanda k9@edumail vie gov au

www.alamandacollege.vlc.edu.au
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